[TPUHAT VTBEPX/IEH
O61wuM cobpanreM pabOTHUKOB [Tpukazom MAJIO ,\ an Ne 73»

A,

MAJIOY «Jletckuii cag Ne 73» ot 29.04.2021 Nefiz
[Tporokomn ot 29.04.2021 Ne 1 3aBe Iy oIl 1

KOAEKC
TUKU U CJYKEBHOI'O IIOBEZ)]EHPIH PABOTHHUKOB
MAJIOY JIETCKHHU CAJI Ne 73»

KoJeKe STHKHU ¥ clyxebHoro noseienus paboTHukoB MyHHIMIATIBHOTO
ABTOHOMHOTO JOLIKOJIBHOTO 00pa3oBaTe/bHOr0 yupexieHus «JleTckui can Ne 73»
(nanee — Yupexaenue) pazpaboTad B COOTBETCTBHH C MONOKEHAAMH KonHcTuTynuu
Poccuiickoit Menepanuu, TpynoBoro KoJekca Poccuiickoii ®enepauuu, PenepaibHOrO
3akona «O MPOTHBOIEHCTBHH KOPPYTIIMK», HHBIX HOPMATUBHBIX IPaBOBbIX AKTOB
Poccuiickoii Peepalivu, a TAKXKe OCHOBAH Ha OOIIENpPU3HAHHBIX HPABCTBCHHBIX
MPUHIMIAX ¥ HOPMAX POCCHICKOro 001ecTBa U rocyapersa.

I. O6mue NoN0KEeHUs

1.1. Kogexc mpeacTasiseT coboil cBoj1 0OLIMX NPUHIKIIOB npogeccHoHaIbHOU
CITy’KeGHOM ITHKU ¥ OCHOBHBIX TIPABHII CIIy)KEOHOTO MOBEACHHA, KOTOPbIMHA JIOJIKHBL
PYKOBO/ICTBOBATBCS PAOOTHUKH Y UPEK/ICHNs HE3aBHCHMO OT 3aMelaeMon MU
JIOJIAKHOCTH.

1.2. Kaxaplii paboTHUK YUpexaeHUs J0JUKEH IPHHUMATD BCE HEOOXOJMMbIE MepbI AT
coGutoieHust onoxenuni Kozekca, a Kax/plil rpa/aHiH Poccuiickoii ®@enepanyu
BIIPaBe 0KHMIATh OT PaOOTHUKA [10BEJICHHS B OTHOLICHHAX € HUM B COOTBETCTBHH C
nonoxenusMu Konexkca.

1.3. 3nanue u coOoeHIe pabOTHHKAMHU T0JI0YKEHUH Konekca siBisieTcsl OIHUM M3
KpUTEpHEeB OLIEHKH Ka4ecTBa UX npoQecCHoHanbHON AesATeIbHOCTH U TPY/0BOH
JUCLIMITITMHBI.

I1. OCHOBHbIE 00SI3aHHOCTH, IPHHIMILI H PABHJIA CJYKeOHOTO NOBEACHHS
padOTHHKOB

7 1. B cootercTBIE co cratheil 21 Tpynosoro kojekca Poccuiickoii dejiepannu
paboTHUK 00s3aH:

- 106POCOBECTHO MCTIONHSTH CBOU TPY/10BbIe 00A3aHHOCTH, BOIOKCHHBIE Ha HETO
TPYI0BBIM 10IOBOPOM;

- co61101aTh NPaBKJIa BHYTPEHHEr0 TPYA0BOIO PacropsiKa;

- co0JIoAaTh TPYAOBYIO TUCUHUIUIMHY;

- BBIMIOJIHATH YCTAHOBIEHHBIE HOPMbI TPY /14,

- cobuoaTh TpeboBaHMs 1O OXPaHe TPpy/ia U 00ecIIedeHUI0 6e30MacHOCTH TPY/a;

- Geper’kHO OTHOCHTBCS K MMYLIECTBY paboToaTeNs (B TOM 4HCIIE K UMYLIECTBY
TpeTBHX JIHLL, HAXOAslleMyCs y paboToaaTes, eCliu paboroparelib HeCeT
OTBETCTBEHHOCTD 33 COXPAHHOCTh 3TOrO HMYILECTBA) U APYTHX pabOTHHUKOB,

- He3aMeUIMTEIbHO COOOLINTH paboToAaTeNIo MO0 HEIIOCPEACTBEHHOMY



PYKOBOJUTEIIO O BOSHUKHOBEHHH CUTYAIUH, IPEACTABIAIOIIEH YIPO3y JKH3HH U
3[I0POBBIO JIFOJICH, COXpPaHHOCTH UMYIIECTBA paboToaaTess (B TOM YUCIIe UMYILECTBA
TPETbUX JIML, HaXO/IsIerocs y padborojaress, eciau paboToaarenb HeceT
OTBETCTBEHHOCTh 338 COXPAHHOCTh 3TOT0 UMYIIECTBA).

2.2. OCHOBHbIE IPUHLIUIBI CITYyKeOHOTO NMOBEAeHUS pA0OTHUKOB SABJIAIOTCA OCHOBOMH
NOBE/ICHUS I'PAXKJIaH B CBSA3M C HAXOXKEHUEM MX B TPY/I0BbIX OTHOILEHHSX C
VYypexaeHueM.

PaboTHuKH, cO3HaBasi OTBETCTBEHHOCTD Nepe/] rpakjaHamMu, OOLLECTBOM U
rocyaapcTBOM, MPU3BAHBI:

- UICXO/MTh U3 TOI'O, YTO IPU3HAHKUeE, COOJIIOACHHE U 3al1Ta [TpaB U cBOOO] YelloBeKa U
rpa)¢/laHuHa ONpeJIesIsIIOT OCHOBHOM CMBIC U COAep/KaHue JesTeIbHOCTH Y UpeIeH s,
- cobmoaate Koncruryuuio Poccuiickoin @enepaunu, 3akoHoaaTebecTBO Poccuiickoi
Denepanuu, He J0ITyCKaTh HapylIeHHe 3aKOHOB M MHBIX HOPMaTUBHBIX IIPABOBBLIX aKTOB
UCXOZs U3 MOJUTHYECKOH, DKOHOMHYECKOH 11eJ1eco00pa3HOCTH MO0 110 MHBIM
MOTHBAaM;

- obecnieunBath HPHEKTUBHYIO pabOTy yUpeKICHUS;

- OCYLLECTBJISITh CBOIO J€SITEJBHOCTD B Mpe/esiax rmpeaMera u Lesei

JEATEIIBHOCTH Y UpesKIeHHs;

- [IPH MCIIOJIHEHMH JOJIKHOCTHBIX 00s13aHHOCTEH He OKa3bIBaTh NMPEAIIOYTEHHs KaKUM-
1100 MpO(eCCHOHANIBHBIM MJTM COLIMAJIBHBIM TPYIINaM U OpraHu3alusM, ObITh
HE3aBUCUMBIMH OT BIIMSHHUS OTACIbHBIX IPak/iaH, IpohecCHOHaIbHbIX UITH
COLMAIbHBIX I'PYIIT U OpraHU3alli;

- UCKJIIOYaTh JCHCTBHS, CBSI3aHHbIE C BIMSIHUEM KAKUX-THOO JIMUHBIX, UMYIIECTBEHHbIX
(uHAHCOBBIX) U MHBIX HHTEPECOB, PEIATCTBYIOLKX JI0OPOCOBECTHOMY

UCIIOJHEHUIO JO0JHKHOCTHBIX 00s3aHHOCTEH;

- coburoaTh OeCPUCTPACTHOCTD, UCKIIIOYAIOLLYIO BO3MOKHOCTD BIMSIHUSI HAa UX
JeSATeJIbHOCTD PeLIeHUH MOTUTHYECKUX MMapTUil U 00IIeCTBEHHBIX 00beIMHEeHUH;

- co0JIr01aTh HOPMBI POPECCUOHATBHON ITUKH U TIPaBHJIA JeJIOBOIO OBEJICHUS,

- MIPOSABJIATH KOPPEKTHOCTH U BHUMATEIBHOCTh B O0pallleHHH ¢ FpaXkJaHaMu U
JOJIKHOCTHBIMHU JIMLIAMH;

- MIPOSIBJIATH TEPIIMMOCTb U yBaXK€HHe K 00bIYasiM U TpaJulUsIM HapoaoB Poccuu u
APYTUX FOCYAapCTB, YUYUTHIBATH KYJIBbTYPHbIE U HHbIE OCOOEHHOCTH Pa3JuyHbIX
STHUYECKHUX, COLIMAJIBHBIX TPYIIN U KOH(eccHii, CiocoO0CTBOBATh MEXKHALIMOHAIEHOMY U
MEKKOH(ECCHOHATBHOMY COTJIACHIO;

- BO3JIEPKMBATBLCS OT [MOBEJIEHUs], KOTOPOE MOIJIO Obl BBI3BaTh COMHEHHE B
J100pOCOBECTHOM HUCIIOIHEHUH PA0OTHUKOM JOJDKHOCTHBIX 00sI3aHHOCTEM, a TaKkiKe
u30erath KOHMIMKTHBIX CUTYaLHH, CIIOCOOHBIX HAHECTH yIepO ero penyTanund 1uiu
ABTOPUTETY YUpeKIeHHUS; .

- He MCIIOJIb30BaTh JOJDKHOCTHOE MOJI0KEHHUE IS OKa3aHUs BIUSHUS Ha NesATeJbHOCTh
roCy/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPaBJIeHUS, OpraHU3alIU,
JOOJKHOCTHBIX JIMI| ¥ IPa’kJaH IpU PElIeHWH BONPOCOB JIMYHOIO XapaKTepa,

- BO3JICPIKMBATBLCA OT ITyOITMYHBIX BBICKA3bIBAHH, CY)KIEHUI U OLIEHOK B OTHOLIIEHHH
NESTEIbHOCTH YUYPEXKACHUS, e PyKOBOJUTEJIsI, €CJIH 3TO He BXOIAMT B A0DKHOCTHbIE
00s13aHHOCTH pabOTHHKA,

- CO0MIOIaTh yCTAaHOBJIEHHBIE B YUpeKIeHHH NpaBHIa MPe0CTaBIeHUs CIIyKeOHOI
MH(OPMALMK U yOIUYHBIX BBICTYIIICHHI;



- YBQKUTEJIBHO OTHOCUTBCS K JIeATeIbHOCTH MpeACcTaBUTeNIeH CpecTB MacCOBOM
uHpopmauuu 1o uHGOPMUPOBaHHUIO 00LIeCTBa 0 paboTe YUpeKIeHuUs, a TaKKe
OKa3bIBaTh COJCHCTBHUE B MOJTYYSHHH JOCTOBEPHOH HH(GOPMALMK B YCTAHOBIEHHOM
NOpsIAKE;

- TIOCTOSTHHO CTPEMHUTHCS K 00eCIeYeHHI0 KaK MOKHO 0oliee 3 (heKTUBHOIO
pacIOPsKEHUsI pecypecaMu, HaxXoAsIIMMHUCS B cepe ero 0TBeTCTBEHHOCTH;

- MPOTUBOJCHCTBOBATD MPOSIBICHUSAM KOPPYIIHU U NIPEANPUHUMATL MEpHI 10 ee
po(HIaKTHKE B [TOPsiJIKe, YCTAHOBICHHOM JIEHCTBYIOILHUM 3aKOHOAATEeNIbCTBOM;

- MPOSIBJISITH MPU UCIIOJIHEHUU TOJPKHOCTHBIX 003aHHOCTEH Y€CTHOCTD,
OecrpucTpacTHOCTh U CIIPaBEATUBOCTb, HE JIOMYCKAaTh KOPPYHILIHOHHO OIIACHOTO
[oBeJIeHus (ITOBEACHUS, KOTOPOE MOKET BOCIIPUHUMATBCS OKPYKAKOLIUMU KakK
\oOelanue Wik NpeiiosKeHue Jauu B3STKH, KaK COTJIachue MPUHSATh B3ATKY WIIM KaK
rnpockda o0 aye B3ATKH THO0 KaK BO3MOKHOCTH COBEPIIMTH HHOE KOPPYITLIHOHHOE
IpaBOHaApYLIEHHE).

2.3. B uensx npoTUBOIEHCTBHS KOPPYIILHUH PAOOTHUKY PEKOMEHIyeTCs:

- YBEIOMJIATE paboToaaTesIs, Opralbl MPOKYpaTyphbl, IPaBOOXpPaHUTENbHbIE OpraHbl 000
BCEX cilyyasix obpallieHus: K pabOTHUKY KaKUX-JTHOO JIUIL B IIEJIAX CKIOHEHHS K
COBEPLIEHUIO KOPPYIILIMOHHBIX [TPAaBOHAPYIIEHUH;

- HE I10JIy4aTh B CBSI3M C UCIIOJIHEHHMEM JIOJPKHOCTHBIX 00S3aHHOCTEH BO3HAIPAKIACHHS
OT (PU3HYECKUX U FOPUIAMUECKUX JIULL (TOAAPKH, eHeKHOe BO3HArPAXKIAECHUE, CCY /b,
YCIIyTd MaTepHaJIbHOIO XapakTepa, IiaTy 3a pa3BiedyeHusl, OTAbIX, 3a [10JIb30BaHHUE
TPAHCIIOPTOM U MHbIE BO3HAIPAKICHHS );

- IPUHUMATh MepBbI 110 HeJOMYIIEHHIO BO3HUKHOBEHHSI KOH(IMKTAa HHTEPECOB U
YPeryJupoBaHUIO BOZHUKIIMX CJ1ydaeB KOH(IMKTa MHTEPECOB, He J0IMYCKaTh [PU
MCIOJHEHMH TIOJPKHOCTHBIX 00513aHHOCTEH IMYHYI0 3aUHTePeCOBAHHOCTh, KOTOpast
MPUBOJAMT WJIK MOXKET IPUBECTH K KOH(MIUKTY HHTEPECOB, YBEOMJISATH CBOETO
HETOCPeCTBEHHOIO PYKOBOUTEIS O BOBHUKILEM KOH(IMKTE MHTEPECOB MU O
BO3MOKHOCTH €0 BO3HUKHOBEHHUS, KaK TOJBKO €My CTaHeT 00 3TOM HM3BECTHO.

2.4. PaboTHUK MOxkeT oOpabdaThiBaTh U NepeaaBaTh ClyKeOHYI0 HH(pOpMAIIHMIO MPH
COOJIIOICHNH IEHCTBYIOIMX B YUpeKIeHUH HOPM M TpeOOBaHHH, MPUHATHIX B
COOTBETCTBHH C 3aKOHOIATEILCTBOM Poccniickoit Oenepauun.

PaborHuk 00s13aH NpUHUMATH COOTBETCTBYIOIINE MEPBI 10 00ecTieueHHI0 0€30MacHOCTH
¥ KOHQUACHLHATBHOCTH UH(OPMALIMH, 32 HECAHKLIMOHUPOBAHHOE pa3rialleHue
KOTOPOH OH HECEeT OTBETCTBEHHOCTh UJIU (M) KOTOpas cTajla M3BECTHA €MY B CBSI3H C
MCIIOJTHEHHEM MM JIOJKHOCTHBIX 00513aHHOCTEH.

2.5. PaboTHUK, Ha/le/IeHHbIH OpraHu3alMOHHO-PACTIOPSAUTEIEHBIMU [TOJTHOMOYHSIMH 110
OTHOLEHHIO K APYTUM pabOTHUKAM, JIOJIKEH CTPEMHUTBCS ObITh 7151 HUX 00pa3loM
npodeccuoHanuima, 6e3ynpedHoi penyrauuu, crocobcTBoBaTh OPMUPOBAHUIO B
opraHuzauuu 1100 ee nojpasaeaeHuu OJaronprusaTHOTO As 3G GeKTUBHON pei60T1>1
MOpaJIbHO-TICUXOJIOTUYECKOTI0 KJIIMMATA.

PaborHuk, HaZeJIeHHBIH OpraHU3alHOHHO-PACIIOPSAAMTEIbHBIMH TOJHOMOYHSIMHA
10 OTHOLUEHHIO K APYTrUM pabOTHUKAM, TPU3BAH:

- IIPUHKUMATE MEPbI 10 NIPe1yIpekIeHUI0 KOPPYILIMH, & TAKIKE MepPhl K TOMY, YTOOBI
MOAYHHEHHbBIC €My PA0OTHHKHU HE JOIYCKaIX KOPPYNLMOHHO ONAaCHOTO MOBEICHMUS,
CBOUM JIMYHBIM I10BE/I€HHEM 110/1aBaTh IPUMepP YECTHOCTH, OECTIPUCTPACTHOCTH U
CIIpPaBeNIMBOCTH;



- HE JI0TYCKaTb CJIy4YaeB IPUHYXIeHUs paDOTHHUKOB K YYaCTHIO B I€SITEJIbHOCTH

MOJIUTUYECKUX TTAPTHIA, 0OIIECTBEHHBIX 00bEIMHEHUI U PEITUTMO3HBIX OPraHU3alluii;

- 110 BO3MOKHOCTH IPUHUMATh MEPBI 110 MPEJOTBPALLEHHIO HIIH yPery/IHpOBaHUIO

KOH(IIMKTa HHTEPECOB B Cllydae, ecJid €My CTaJl0 H3BECTHO O BO3HUKHOBEHHH Y

pabOTHHMKA JIMYHOM 3aMHTEPECOBAHHOCTH, KOTOPast IPUBOAUT HITH MOXET MPUBECTH K

KOH(MJIUKTY UHTEPECOB.

PykoBoautenb YuperxaeHust 00si3aH MPeICcTaBIiATh CBEIeHU O J10X0/1aX, 00 UMyIlecTBe

1 00s13aTeJIbCTBAX UMYIIECTBEHHOIO XapaKTep B COOTBETCTBHUH C 3aKOHOJATEIbCTBOM

Poccuiickoi depepauni.

II1. DTHYecKkHe NpaBHJIA Cay:KeOHOT0 MoBeJeHHsI pAa0OTHHKOB

3.1. B cny>xeOHOM MOBeIeHHH pabOTHUKY HEOOXOIUMO UCXOIUTh U3 KOHCTHTYIIHOHHBIX
\[TOJIOKEHHUH O TOM, YTO YEeJIOBEK, ero npasa U cBOOOB! SBIIAIOTCS BBICIICH LIEGHHOCTBIO U

KaX(/1bli Ipak/laHuH UMeeT MPaBo Ha HENMPUKOCHOBEHHOCTh YaCTHOM KU3HH, INYHYIO U

ceMelHyIo TaliHy, 3alllUTy YeCTH, JOCTOMHCTBA, CBOEro 100pOoro UMeHH.

3.2. B cinyxxeOHOM noseeHUU padOTHUK BO3/I€PKUBAETCS OT:

- 100010 BU/1a BHICKA3bIBAHUH U IHCTBUN JUCKPUMUHALMOHHOIO XapaKTepa I10

IIpU3HAKaM I10J1a, BO3pacTa, pachl, HAIIMOHAILHOCTH, SI3bIKa, Fpak1aHCTBA,

COLIMAJIBHOI0, UMYILIECTBEHHOI'O WJIM CEMENHOTO MOJIOKEHHUS, IIOJIUTHYECKHUX HITH

PEJIUTHO3HBIX NIPEAITOYTEHUH;

- rpy0ocTH, posiBjieHUH npeHeOpeKUTebHOr0 TOHA, 3aHOCUUBOCTH, ITPEAB3ATBIX

3aMeyYaHuil, pebsiBICHNUs] HeITPaBOMEPHbIX, He3acyKeHHbIX OOBUHEHH;

- YIpO3, OCKOPOUTENbHBIX BBIPAKEHUH WU PEIIUK, ACHCTBUH, NIPENATCTBYIOLIMX

HOpPMaJIbHOMY OOILEHUIO MJTH IIPOBOLMPYIOLIMX IPOTHBOIIPABHOE MTOBEACHHE;

- IPUHATHUS TUILIK, KYPEHHUs BO BpeMsi CITy)KeOHbBIX COBelllaHui, 6ece/l, MHOro

ciykebHoro o0lLeHHs! C Tpak/IaHaMH.

3.3. PaGoTHHKHK NpU3BaHbl CIIOCOOCTBOBATH CBOMM CITYKEOHBIM MOBEJAECHHEM

YCTAHOBJIEHUIO B KOJIJIEKTHUBE /1€JI0BbIX B3aUMOOTHOLLIEHUH U KOHCTPYKTHBHOI'O

COTPY/JAHHYECTBA APYT C APYIOM.

PabOTHHUKHK 10KHBI OBITH BEXKIMBBIMH, J00OpOKEIaTeNbHBIMU, KOPPEKTHBIMH,

BHUMATEJIbHBIMHU U NPOSABIIATE TEPIMMOCTE B OOLIEHHH C FpaKIaHaMu M KOJUICTaMH.

3.4. Buemnuii Bu pabOTHHKA IIPH MCIIOTHEHHH UM JO/KHOCTHBIX 00s3aHHOCTel B

3aBUCUMOCTH OT YCJIOBUI TPY/IOBOH e TENbHOCTH JOJDKEH CIIOCOOCTBOBAThH

YBa)KUTEJIbHOMY OTHOLIEHUIO MPaK/IaH K 00pa30BaTe/IbHON OpraHu3alui, a TaKKe, Ipu-

HEOOXOAMMOCTH, COOTBETCTBOBATH OOLICTIPUHATOMY J1€JI0BOMY CTHUJIIO, KOTOPbIH

OTJIMYAKOT CJIePKAHHOCTh, TPAAULIMOHHOCTb, AKKYPaTHOCTb.
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